
 
 
 
 
 
 
Head of Finance 
and Resources 
 

Recruitment Pack 



February 2019 

 

Dear Candidate 
 

Thank you for your interest in the role of Head of Finance and Resources at Anti-Slavery 

International. 

 

Anti-Slavery International has been fighting slavery for 180 years. Slavery today takes many 

forms, from bonded labour, to forced marriage, and slavery in the supply chains of consumer 

products. We are committed to tackle the scourge of slavery and ensure people across the world 

can be free. We in partnership with different donors, anti-slavery movements, corporate sector 

organisations and other non-governmental organisations work to ensure we have impact and 

create lasting change.  

 

This year will be a pivotal year for us as we develop our new strategy and ensure we build on key 

opportunities and continue to punch above our weight. The Head of Finance and Resources 

works strategically and operationally across finance, HR, IT and office management to ensure the 

organisation runs efficiently and adheres to best practice standards. 

 

We are looking for someone with outstanding skills and experience who can embody our values 

and who shares our passion for fighting slavery. You will have strong leadership experience in 

finance functions and be able to demonstrate expertise in leading and developing finance, 

administration, human resources and IT, that will help realise organisational sustainability and 

transformative change. 

 

If you think this matches your expertise and ambition for a challenge, we would love to hear from 

you. 

 

This post is for 28 hours over 4 days a week, 5 days a week will be considered for the right 

candidate.  

 
 
 
Jasmine O’Connor 
CEO of Anti-Slavery International 



How to apply: 
 

This pack includes a job description, person specification and other background 

information. If you would like more information, please visit our website: 

http://www.antislavery.org. 

 

If you wish to apply for this position, please e-mail a CV along with a supporting statement 

setting out why you want to work for Anti-Slavery International together with your relevant skills 

and experience that would support your application * 

 

* Anti-Slavery International is committed to safeguarding all children and adults 

that our staff and representatives encounter. Candidates will be subject to 

appropriate verification for suitability and will be required to commit to uphold 

our safeguarding policies 

 

Application deadline: 3.3.19 

 

Interviews: 8.3.19 

 

Please e-mail your CV and supporting statement to jobs@antislavery.org using the reference 

Head of Finance and Resources in the subject line.  

 

Please also complete and return the equal opportunities monitoring form. 

 

 

We regret that it will not be possible for us to reply to candidates who have not been 

shortlisted for interview. 

 

 

 

  Candidates must have a right to work in the UK. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.antislavery.org/
mailto:jobs@antislavery.org


 
 
 
 
 
 

About us



Our vision and mission 
 

We are working towards a world free from slavery. 
 

Our mission is to work directly and indirectly with beneficiaries and stakeholders from the 

grassroots to the global level to eradicate slavery and its causes from the world. 
 

About us 
 

Founded in 1839, Anti-Slavery International’s heritage spreads back to British abolitionists such 

as Thomas Clarkson and Joseph Sturge. 
 

Today, we draw on our experience to work to end all forms of slavery and slavery like practices 

throughout the world, including forced labour, debt bondage, human trafficking, descent-based 

slavery, the worst forms of child labour and forced marriage. 
 

We are ambitious: last year we directly reached over 77,388 people to help them live in freedom and 

reduce their vulnerability to slavery. Between now and 2020 we aim to reach thousands more. We 

are small and dynamic but that does not limit our impact; we interact at local, national and 

international governance levels and are respected for our expertise on slavery issues and how to 

tackle it. 
 

 

Anti-Slavery works to tackle slavery at its root causes - the intersection between 

poverty, discrimination and the weak rule of law. 
 
 
 
 
 
 
 

 

Weak rule of law 
 
 

 

 
Poverty Discrimination 

 
 
 
 
 
 
 
 

Our approach encompasses three key pillars: 

 

− Partnering with people affected by slavery and NGOs who support them; 

 

− Engaging with governments to ensure the creation and implementation of policy and 

laws which tackle slavery; 

 

− Working with business to address slavery in supply chains and influence 

governments to protect their citizens. 



The Future – Our Strategy 
 

Anti-Slavery’s strategic priority is to ensure significant progress towards slavery eradication 

in at least 10 countries by 2020 through working with beneficiaries and stakeholders from 

grassroots to the global level to address slavery and its root causes. 
 

Our projects underpin local to global advocacy aimed at achieving sustained, systemic 

change. 
 

We have an ambitious strategic plan, Anti-Slavery will have obtained significant changes 

in at least 10 countries, through the establishment of new, or effective implementation of 

existing national laws, policies or practices for the benefit of people affected by or 

vulnerable to slavery by 2020. 
 

Our strategic objectives outline the Anti-Slavery’s focus for this strategic period: 
 

1. Duty bearers are responsive and accountable to the rights and needs of people 

affected by and vulnerable to slavery 

 

2. People affected by and vulnerable to slavery are empowered to understand, assert 

and claim their rights 

 

3. The social norms and attitudes that underpin and perpetuate slavery are rejected 

 

4. Ensure the financial sustainability of the organisation through generating increased 

voluntary income from a diverse range of sources 
 
 

Our Team 

 

Anti-Slavery is led on a day to day basis by the CEO Jasmine O’Connor OBE and a Senior 

Management team (SMT), comprising a Head of Fundraising and Communication, Head of 

Programmes and Advocacy and Head of Finance and Resources. 
 

Jasmine joined the organisation as CEO in March 2018. She has extensive leadership 

experience in international human rights work, leading campaigns that combine practical 

grassroots programmes with policy change initiatives at multiple levels. She has held senior 

positions with ADD International (Action on Disability and Development), the equal rights 

campaigning group Stonewall and Article 19, as well as advisory positions with the UK 

Department of International Development and the UK Foreign Office. 
 

 
 
 



Our Programmatic Operations 
 

Our reach is global; operating in the UK and overseas. 
 

We work closely with 17 local partner organisations on projects in 14 countries, as well as work 

that impacts on all 28 EU member states. We also work in 10 strategic alliances with almost 500 

combined members, as well as working in coalitions and partnerships covering the whole world. 
 

With our partners, we can build a world free from slavery. Together, we: 

• Investigate and expose current cases and forms of slavery 

• Support victims of slavery in their struggle for freedom 

• Empower individuals and communities vulnerable to slavery to demand respect for their 

human rights and obtain protection 

• Work with the private sector to identify and address slavery in global supply chains. 

• Influence policymakers to act in support of victims and vulnerable people 

• Press for effective implementation of laws against slavery 

 

Finance and Resources 
 

Our London based Finance and Resources Team plays a vital role in supporting the whole 

organisation. We aim to work in an integrated way which ensures the financial sustainability of the 

organisation. This team works together to: 
 

• Develop the financial strategy and plans 

• Ensure that financial reporting, both internal & external is timely and accurate 

• Support the programmes and fundraising teams 

• Develop the IT strategy and plans 

• Ensure we have the appropriate standards of health & safety and data protection 

• Support our people with policies and procedures reflecting best practice 

• Manage our freehold offices 

 

Income Generation and Communications 
 

Anti-Slavery has ambitions to grow its impact, to do that a new income generation and 

communications strategy was developed in 2017 to ensure adequate quantity and quality of funds. 

The team works together to: 
 

• Generate funds of c£900,000 voluntary and c£1,850,000 restricted income from a range 

of sources.  

• Work across a range of stakeholders generating major gifts, contracted funds, and 

voluntary income from members and individual supporters 

• Grow a successful trading income stream which provides consultancy on slavery in 

supply chains to businesses in the UK and overseas 

• Build on a well-recognised and digitally well embedded brand 

• Increase profile in the UK and international media that leads people to act in support of 

ending slavery.



JOB DESCRIPTION 

       Head of Finance and Resources 

Reporting to:  Chief Executive Officer  

Responsible for: Management Accountant, Finance and Administration Officer, Business 

Services Officer 

Member of:    Senior Management Team 
 
Liaison with:  All internal departments, auditors, suppliers 

 

    Salary Range: £50,000 – £60,000 (Pro-rata) 
 
Duration: Permanent  

     Hours:                       28 hours over 4 days a week, 5 days a week will be considered  

                                        for the right candidate  

 

Overall purpose of the role:  

To lead and deliver the organisations finance, people and organisational development, IT and 

administrative functions.  

To manage the Finance and Resources Team and lead for SMT on relations with the Finance 

and the People and Organisational Development Committees of the Board of Trustees 

Main Duties 

Finances and Risk 

• To develop and implement the financial strategy and plan for the organisation in line 
with the business plan and to develop the key performance indicators with the SMT. 

• To maintain an effective working relationship with the Treasurer and the Finance 
Sub-Committee, ensuring that the Committee can effectively scrutinise the 
organisations finances on behalf of the Board and govern effectively  

• To take the lead role in developing close working relationships with the auditors and 
the bank and other external partners as required. 

• To ensure a full budget is produced annually within the context of a headline multi-
year budget 

• To ensure that management accounts and forecasts are produced monthly, progress 
against budget is monitored and cash flow is effectively managed.  

• To ensure there is transparent accounting for restricted and unrestricted funds. 

• To ensure the day to day accounting operates in line with the financial controls and 
procedures and that all financial information is accurate and timely. 

• To ensure that the payroll is accurate and that all staff are paid on time. 



• To ensure the timely preparation of year-end consolidated statutory accounts 
with the auditors and submission to the Charity Commission and Companies 
House and all other reporting and compliance requirements. 

• To ensure the management and development of the fixed asset register. 

• To maintain the organisation’s risk register and play a lead role, along with other SMT 
members in managing and minimising risk across the organisation. 

• To ensure that the property is managed effectively, including overseeing any 
refurbishments or improvements. 

• To ensure that all appropriate insurances are in place. 

 Donor Finances and Contract Compliance 
 

• To provide support to the Programme and Advocacy Team and the Fundraising 

and Communications Team to prepare of funding applications and any 

associated financial reporting requirements including preparation for donor 

audits.  

• To review all funding applications prior to submission to ensure that full cost 

recovery is in place to the maximum level. To ensure gift aid is maximised. 

• To review all new contracts, prior to signature and work with the Head of 

Programmes and the Head of Fundraising and Communications to ensure that 

compliance plans are in place and effectively followed. 

• To ensure that all contractual donor requirements relating to finance and HR 

are included in Finance and Staff Handbooks and support staff to interpret and 

contracts requirements. 

IT and data protection 
 

• To develop an IT strategy and plan for the organisation. 

• To ensure that the organisation has a good IT provider to support the systems and 

that the contractual arrangements are regularly reviewed. 

• To act as GDPR Officer and ensure that the organisation is GDPR compliant and 

has full security in place and back up for all data daily. 

• To ensure all the IT and Data protection policies are up to date and that training is in 

place for all staff. 

 

People and Organisational Development 
 

• To ensure the organisation has in place policies that comply with legal requirements 

and reflect best practice for the protection and wellbeing of its staff, trustees and 

assets including insurance, pension arrangements, HR policies and procedures, 

health and safety policies. 

• To negotiate with the recognised union in the development of new contractual 

policies and the annual pay award 

• To ensure that staff appraisals are conducted annually and learning, and 

development plans are in place 



• To ensure that good value is received from the HR outsourcing company and that 

the contract is regularly reviewed, and that purchasing is in line with ethical 

purchasing policy. 

• To oversee payroll and pension processing ensuring compliance with the procedures 

and current legislation. 

• To attend People and Organisational Development Sub-Committee Meetings, lead 

on agenda development and reporting as required.  

• To direct line manage the Management Accountant and Business Services Officer and 

support the finance and resources team to effectively deliver. 

Other 
 
 

• To undertake other duties as are required to ensure the smooth running of the 

Finance and Resources department and the preparation of accurate and timely 

information. 

• To provide reports for the Board and AGM as required.



PERSON SPECIFICATION 
 

Essential Criteria 
 

• An accountancy qualification from a recognised body such as ICAEW, CIMA, ACCA etc 

• Experience of preparing annual budgets, management reporting and forecasting and 

cash flows. 

• Experience of preparing of annual accounts and knowledge of charity SORP 

• Experience of developing and implementing financial strategies and plans 

• Ability to use excel to an advanced level and strong IT skills 

• Experience of project or grant budget preparation and reporting  

• Able to operate both at a strategic and detailed level 

• Good problem-solving abilities 

• High levels of accuracy and attention to detail 

• Ability to manage own time and workload efficiently and to prioritise appropriately 

• Excellent communication skills including written and verbal 

• Experience of managing and motivating a small staff team 

• Ability to work in a multicultural organisation and commitment to ensuring equal 

opportunities throughout the organisation 

 

 

Desirable Criteria 
 

• Experience of financial control through third party organisations- project 

expenditure though overseas partners 

• Experience of International NGO finance including multi partner and match funding 

• Experience of project budget preparation and financial reporting for large institutional 

donors 

• Experience of working with a Board of Trustees 

• Senior management experience 

• Experience of facilities management, health and safety and HR functions 

• Management and development of IT systems ensuring fit for purpose 

• Understanding of GDPR compliance 

• Interest in human rights and development issues especially those relating to slavery 

 

Summary Terms and Conditions 
 

• Based in Stockwell, London 

• 35 hours per week, 4 day week (5 days to be considered for the right candidate) 

• Annual leave entitlement is 30 days including 3 days which must be taken between 

Christmas and New Year 

• Pension 6% employer contribution and 2% employee contribution from April 2019 

• Probationary period – 6 months 

• Unison is the recognised trade union 

 

 

 

 



 

 

 

Equality and Diversity Monitoring Form 

Anti-Slavery International wants to meet the aims and commitments set out in its 
equality policy. This includes not discriminating under the Equality Act 2010 and 
building an accurate picture of the make-up of the workforce in encouraging equality 
and diversity. 
 
We need your help and co-operation to enable it to do this but filling in this form is 
voluntary. The information you provide will stay confidential and be stored securely 
and limited to only some staff in the organisation’s Human Resources section. 

Personal Details: 

Your ethnicity:  

Ethnic origin is not about nationality, place of birth or citizenship. It is about the group 
to which you perceive you belong. Please tick the appropriate box 

 
Asian or Asian British 
 
Bangladeshi  
Indian 
Pakistani 
Chinese 
Any other Asian background  
Please specify below if you wish....... 
........................................................... 
 

 
 
 

 
 
 
 

 
Mixed  
 
Black and White Caribbean 
Black and White African 
Asian and White  
Any other mixed background 
Please specify below if you wish....... 
........................................................... 

 
 
 
    
    
            
    

 
Black or Black British 
 
African 
Caribbean 
Any other Black background 
Please specify below if you wish....... 
........................................................... 
 

 
 
 

 
 

 
White 
 
British 
English 
Irish 
Scottish 
Welsh 
Any other White background 
Please specify below if you wish....... 
........................................................... 

 
 

 
 
 
 
 
 
 

 

Other ethnic group 
 
Arab 
Any other  
Please specify below if you wish....... 
........................................................... 

 
 

 
 

 
 

 
 
Prefer not to say               

 
    

 

Age: 16-24     25-29     30-34     35-39    40-44   45-49  

 

50-54     55-59     60-64     65+    Prefer not to say  

Are you married or in a 
civil partnership? 

Yes             No      Prefer not to say  

Gender: Man             Woman       Non-binary                       

Prefer not to say  

 



 

 

Sexual Orientation: Please tick against one of the following 

Bisexual 
 
Gay Woman/Lesbian       
 
Prefer not to say              

 
 

 
 

 

Gay Man                          
 
Heterosexual  

 
 

 
 
 



 

 
 
 
 
 
 
 
 
 

 
 
    Organoram 





 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Anti-Slavery International 
 

Thomas Clarkson House, The Stableyard, Broomgrove Road, London SW9 
 

9TL Tel: +44(0)207 501 8920 
 

UK Registered Charity No.104916 
www.antislavery.org 

http://www.antislavery.org/

